	Robina State School - Parents & Citizens Association
Agenda for General Meeting
Date: 13.9.2017         Time: 6:30pm               Location:  Staff Room



	Item
	Action Officer/s

	Opening 
· Welcome to existing members, new members and any visitors
	
Sascha Voevodin

	Attendance / Apologies
· To be noted on Attendance form
	
All



	 Previous Meeting
· Ratification of previous minutes – 10.8.17
· Amendments: NB the time and location was incorrectly recorded and has been ammended
MOTION: Accept minutes as true and correct 1st   2nd   All in Favour
· Review of actions noted in previous minutes 

	




	Subject/Details
	Action Officer/s
	Outcome
	Priority

	Safe ST committee, follow up application for grant as offers now open
	Colin F/Sascha V
	Working with Crn Vorster
	1

	Follow-up the old computer going to uniform shop and internet connection
	Sascha V
	
	2

	General business review of Uniform shop to optimise operations and improve profitability
	Sascha V
	
	1

	Updates to events calendar
	Katrina V
	When needed
	-

	Storage shed for garden, working with Crn Vorster
	Beth E
	Awaiting installation
	1

	2a and 2B tree roots up lifting concrete
	Carmel B
	Ongoing, on annual maintenance register
	-

	Update the Memorandum of Understanding with OSHC
	Sascha V/Julie B/Carmel B
	
	1

	Follow up outcome from sound engineer visit re: CPAC
	Sascha V
	
	1

	Trialling price increase for tutoring sessions, follow up
	Louise G
	HOLD period over re-consider for term 4
	-

	Completion Certificate for CPAC kitchen requires signatures
	Sascha V/Beth E
	
	2

	Final $157 payment for CPAC kitchen due
	James N
	
	3

	Clarification of “Red Day” policy
	Carmel B
	
	2

	Previous approval of CPAC bins on hold until investigated further as to having them emptied
	Richard D
	
	3

	Procedure needs implemented to ensure accountability with cash handling at P&C events eg twilight, disco, Xmas fare
	Sascha V/Carmel B
	
	1

	Confirm insurance requirement for hall hire
	Sascha V
	
	1

	Defib installation
	Sascha V
	
	1



The Following Items have been completed since the last meeting:
	Operations Manager – Finalisation of job description and selection criteria for review
	Kate R
	COMPLETE
	1

	Collection of any comments/concerns regarding Operation Manager Role
	Louise D
	COMPLETE
	1

	Installation of new laptop in tuckshop
	Sascha V
	COMPLETE
	1

	Follow up regarding snacks for homework club, gift card donation: Could not get gift card, tuckshop providing snacks with $20 budget
	Louise G
	COMPLETE
	2

	Defib training booked, follow up and confirm when complete
	Colin F
	COMPLETE
	3

	Uniform Policy update
	Carmel B
	COMPLETE
	3

	Student Council to consider alternative for pizza day
	Jo C/Kate R
	COMPLETE
	2

	Create Credit Card register for executive use
	Louise D
	COMPLETE
	1

	Follow up the change over of P&C email contacts
	Louise D
	COMPLETE
	1

	Confirmation to meet with review panel for school strategic plan
	Sascha V
	COMPLETE
	1

	Advise school of new school logo
	Carmel B
	COMPLETE
	1







	Correspondence 
· Inwards –  
· Outwards –
· Actions arising from Correspondence
	 Fiona Grounsell


	P&C Executive Update – Actions by the Executive
· Confirmation of any Officer Decisions made since last meeting
- Completion of front entrance
· P&C Conference, debrief and outcome
- $1500 Music Prize and Presentation (The Music Bus)
· Current Project Updates (only if any progress has been made since last meeting)
[bookmark: _GoBack]- Operations Manager Position
	




	P&C Reports
· OSHC 
· Tuck shop
· Uniform Shop 
· CPAC
· Tutoring 
· P & C Qld 
· Treasurer’s Report

MOTION: To accept P&C Reports as true and correct.  1st   2nd   All in Favour

	
Julie Black
Janine Marshall
Tania Hamenko
Richard Dannehl
Louise Garnett
Fiona Grounsell
Kate Robinson/James Noel


	School Reports
· Admin Report
· Classroom Parent Representatives (CPR)
· Student Council Report

MOTION: To accept school reports as true and correct  1st  2nd  All in Favour

	
Carmel Baker
Marian Frew
Jo Cooke



	Fundraising 
· Chocolate Drive
· Market Day
· Movie Night (Sat 16th Sept) – Robina stall 
· Calendars
· Xmas Fair (Fri 1st Dec)
	




	New Business
· Volunteer recognition morning tea “Unsung Hero” awards (Term 4)
· Name the Tuckshop competition (Term 4)
· Council Complaint
· Acceptance of any new membership applications

	




Sascha Voevodin

	General Business (for Next Meeting)
· To be noted on General Business form 
	
All

	Date of Next Meeting / Close Meeting
· 6.30pm   2nd Wednesday of next Month unless otherwise specified 
	
Sascha Voevodin



	P&C Contact details:	07 5562 4111(General)			Email:		pandc@robinass.eq.edu.au
			0447 777 319 (CPAC hire)				cpac2@robinass.eq.edu.au
Post:			Can be sent to/left at School office



